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16
PREPARING SLIDES

16.1 INTRODUCTION

The Microsoft PowerPoint is a presentation graphics program. It
helps you to present your ideas to other people, give speeches,
give classroom lectures, organize computer conferences etc. Even
if you are not a multimedia expert, PowerPoint helps you create
and present exciting slide shows. It provides you helpful
suggestions on the layout, design, and formats of your slides. It

enhances your presentations with pictures, sound effects, tables,
and charts.

16.2 OBJECTIVES

After going through this lesson you would be in a position to
explain features of PowerPoint
create presentations
generate slides

save and printing presentations

16.3 STARTING A POWERPOINT PROGRAM

You can start your PowerPoint program different ways. One way























































