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	National Institute of Open Schooling

(An autonomous organization under Deptt. of  School Education and Literacy, 

MHRD, Govt. of India)
A-24-25, Institutional Area, Sector 62, NOIDA-201309


Application for Earned Leave / Half Pay/Commuted Leave

(For Head Quarters)

	1.
	Name of the Applicant
	:
	______________________________________________

	2.
	Designation
	:
	______________________________________________

	3.
	Whether Permanent/or on Probation/Contract
	:
	______________________________________________

	4.
	Branch/Section
	:
	______________________________________________

	5.
	Nature of Leave 
	:
	______________________________________________

	6.
	Period of leave/ No. of days
	:
	______________________________________________

	7.
	Ground on which leave applied for
	:
	______________________________________________

	8.
	Whether proposed/do not propose to avail LTC during the leave applied for.  If so, block year may please be specified.
	:
	______________________________________________

_______________________________________________________



	9.
	Address during leave along with Telephone no.
	:
	______________________________________________

_______________________________________________________

_______________________________________________________



	10.
	If proceeding to out-station contact address along with Telephone no. be given please
	:
	______________________________________________ 

_______________________________________________________

_______________________________________________________




A) Date: ____________

Signature of the Employee
	


Remarks by the Personnel Branch
	Balance of EL/ HPL (as on_____________)
	_______________________________

	Leave applied for
	_____________________________________


S.O.(Pers)

	


RECOMMENDATION OF THE SECTION OFFICER/BRANCH INCHARGE
S.O/A.D/D.D/J.D

     __________________________________________________________________________________________
Sanctioned /Not Sanctioned
HOD/CM

