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Day and Date of Ex am i na tion ......................................................................................................

Sig na ture of Invigilators 1. ..................................................................

2. ..................................................................

Gen eral In struc tions :

1. Candidate must write his/her Roll Number on the first page of the Question Paper.

2. Please check the Question Paper to verify that the total pages and total  number of
questions contained in the paper are the same as those printed on the top of the first 
page. Also check to see that the questions are in sequential order.

3. Making any identification mark in the answer-sheet or writing Roll Number
anywhere other than the specified places will lead to disqualification of the
candidate.

4. Write your Question Paper Code No. 53/VOC/O, Set u on the answer-sheet.
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TYPE WRIT ING (ENGLISH)

( Prac ti cal )

(323/423)

Time : 1½ Hours ] [ Max i mum Marks : 70

IN STRUC TIONS TO THE INVIGILATORS AND CAN DI DATES

1. This Ques tion Pa per con sists of four jobs.

2. Job–I (Speed Test) is to be given to the can di dates in the be gin ning. Time

 allotted for the Speed Test is 10 min utes and the an swer-sheets must

be   collected im me di ately there af ter. The can di dates are to be al lowed

5 min utes for set ting of Pa per and Type writer prior to the com mence ment of 

the Speed Test.

3. The re main ing three jobs (Let ter, Manu script and Tab u la tion) are to be

typed in 1 hour and 20 min utes.
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JOB–II
( LET TER )

[ Marks : 20

Typewrite the following Letter in INDENTED STYLE by observing the rules of display : 

SANGEETA GUPTA AND COMPANY

                                                                          231, M. G. Road  

                                          Jalandhar

                                          Punjab

                                                                Please insert today’s date

M/S. Geetika Enterprises

A-31, Mysore South

Karnataka

Dear Sirs,

  We thank you for your letter of 28th May, enclosing Railway receipt and invoice
no. 1234 for R 2,35,765·00 towards the full and final payment of our order.

  We took delivery of the goods sent by you. All the goods in the consignment are intact
and in excellent condition. We have forwarded your above mentioned Invoice to our
accounts department for making the payment. We hope you will receive the payment
within fifteen days.

  Thanking you and hoping to have cordial business relations, we remain.

Yours faith fully,

for Sangeeta Gupta and Company

( Mrs. Meenakshi Dhar )

Manager
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JOB–III
( MANU SCRIPT )

[ Marks : 10

Typewrite the following Manuscript in double-line spacing incorporating therein the

corrections as indicated in the left-hand margin :
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JOB–IV
( TAB U LA TION )

[ Marks : 10

Type write the fol low ing Tab u la tion neatly and ac cu rately in dou ble-line spacing, giving it

the best pos si ble dis play :

NAND KISHORE GARG ME MO RIAL SCHOOL

Ad mis sions made in var i ous subjects

Year English Hindi History Music

2009-10 432 412 326 65

2010-11 543 521 432 154

2011-12 576 587 576 87

2012-13 654 632 542 137

2013-14 765 798 754 212

H H H
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JOB–I
( SPEED TEST )

Time : 10 Min utes ] [ Marks : 30

Note : 1. Type write the fol low ing Passage ac cu rately in dou ble-line spac ing.

2. Re peat the pas sage, if time per mits. Start typing when ‘start’ sig nal is given

and stop typing on get ting the ‘stop’ sig nal.

3. Do not type strokes given in the right-hand mar gin.

4. Af ter the Speed Test, hand over the an swer-sheet to the In vigi la tor.

Strokes

  I can un der stand the Gov ern ment’s point. The Gov ern ment is now fix ing it at one

ru pee. At the same time the Min is ter has a pre rog a tive to en hance it up to five ru pees.

What is the rea son for fix ing it at ru pee one? As he said the Fi nan cial Mem o ran dum

says one thing and the main Act says some thing else. There can be a pos si bil ity for

mis in ter pre ta tion. The Min is try may look into it.                         
 

  Any way, the ob ject of the Bill is to col lect R 42 crore. My first ques tion is,

what is the con tri bu tion of the Gov ern ment to this Cess Bill? The Gov ern ment has not

con trib uted any thing. If R 42 crore was rec om mended, why can the Gov ern ment not

give R 50 crore for this fund?                                      

  As my learned friend sug gested there are, as per the sta tis tics, about 46 lakh or

50 lakh beedi work ers. If these 50 lakh work ers were to con trib ute R 50 crore, it

come to R 100 per head. So, my re quest is that the Gov ern ment should con trib ute

their mite to the Cess Fund be cause the beedi work ers are the most un or gan ised,

il lit er ate and un healthy peo ple. The Gov ern ment should con trib ute at least R 50

crore to this Fund, oth er wise ev ery now and then the Min is ter will have to come for ward

with some amend ment like this. We need a cor pus and that cor pus should be formed

with Gov ern ment’s con tri bu tion. So, my re quest is that the Gov ern ment should

con trib ute at least R 50 crore to this Fund.                                     

  Sec ondly, I re quest the Hon’ble Min is ter to in form this House whether iden tity

cards have been is sued to these work ers. Has the Gov ern ment ever thought of is su ing

identity cards to them? If they is sue iden tity cards to these work ers, then only they can

to all beedi work ers should be in tro duced. That is a mat ter which the Gov ern ment

should very se ri ously con sider. There is a Board and these work ers are cov ered un der

that Board. So, why do they not is sue identity cards to them so that just like ra tion

cards, they can very well claim the ben e fits on the ba sis of those iden tity cards? I am

not elab o rat ing it.                                                        
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