



(double entry 
 system)






 (book keeping)  

 

 

 

 

 

 

 
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











 (debtor) 
 (creditor) 

 (accounts) 






 30,000 
  30,000 





 





 11.5



 11.4
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 5.1




 .1




 .2


 .3



 .4

 .5



 .6




 .1

 .2

 .3



 .i
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 5.2

5.1 



 .ii

 .iii

 .iv




 (out flow)  (inflow) 




 (account) 



(Account) 







 (Sales Account) 



 .i

 .ii
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 5.3






 (Personal Accounts)  i


 (Nominal Accounts)  ii


 (Real Accounts)  iii






 .v  .iv  .iii  .ii  .i



 



























 


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 

 

 

 









 'T' 
 T  T 







 Dr  "T"

 Cr 


 
 T
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 5.4






 (iii)  (ii)  (i)

 (v)  (iv)


 .1




 .2







 
   

 +  

   
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  

     

     

     
 .I

 80,000 

 

 


 

Dr Cr Dr. Cr

80,000 80,000

 

 .II

 60,000 
 






 A\c
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II- 








A\c  A\c 

Dr Cr Dr Cr

60,000 60,000

 

 .III

 50,000 
 






A\c  A\c

Dr Cr Dr Cr

50,000 50,000

 

 .IV

 60,000 
 



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II- 








A\c A\c 

Dr Cr Dr Cr

6000 6000

 

 .V

 4,000 

 


A\c  A\c

Dr Cr Dr Cr

4000 4000

 

 .I

 .i

 c  b  a

 .ii

 c  b  a

 e  d
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II- 






5.2 



 .iii

 .iv

 .v


 .II



     
 .i

 .ii

 .iii

 .iv

 .v




 .vi

 .vii

 .viii

 .ix

 .x

I- 



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II- 








 

6,00,000  .1

80,000  .2

10,000  .3

60,000  .4

2,000  .5

30,000  .6

4,000  .7

500  .8

6,000  .9

60,000  .10






  


2 1 2 1 2 1







    1







    2







    3







    4
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













   


5







  


 6







    7







   


8







    9







    10




 (Source document) 



 (survives)






(supporting voucher)  (a) 
 (b) 
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
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 5.5



(Supporting Voucher) 
  



(Accounting Vouchers) 
 




 .1

  .2

 .3

 .4



 .5


 ii  i



 

  
  
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II- 






 5.6






 (Creditions) 







 .1

 .2

 .3

 .4

 .5

 .6

 .7

 .8

 .9
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II- 






Hari Narayan & Sons

Darya Ganj, New Delhi-110 002

Voucher No.5                                                                                                     Date 10.6.2012

                                                                                                                             Amount (Rs.)

Debit: Furniture A/c 10,000 

(Being the furniture

Purchased vide Cash

Memo No.15)

    Total 10,000

         Sd/-       Sd/-

    Manager Accountant

A
ffix

R
evenue

Stam
p

R
eceived R

s. ..................

.........................................

.........................................

(3)

(8)(10)

(1)
(2)

(4)
(6)

(9)
(5)

(7)



2- 


2012 

  20  17,200

 5 35  2011  5,000



(i)

(ii)
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II- 






M/s. Tarun Retailers

Voucher No.1                                                                                                     Date 1.1.2012

                                                                                                                             Amount (Rs.)

Debit: Purchases A/c 17,200 

(Being the materials Purchased vide 

Cash Memo No.20)

    17,200

         Sd/-       Sd/-

    Manager Accountant

R
evenue

Stam
p

R
eceived R

s. ..................

.........................................

.........................................
M/s. Tarun Retailers

Voucher No.2                                                                                                     Date 5.1.2012

                                                                                                                             Amount (Rs.)

Debit: Wages A/c 5,000 

(Being wages paid for December2011 vide 

Wages Sheet No.35)

    5,000

         Sd/-       Sd/-

    Manager Accountant

R
evenue

Stam
p

R
eceived R

s. ..................

.........................................

.........................................



3- 


2012 

  24  9,500

 7  30  2011  3,500

 10 70  A\c  5,000

 15  720



(i)

(ii)
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II- 






M/s. Sunil Traders

Voucher No.1                                                                                                     Date 1.1.2012

                                                                                                                             Amount (Rs.)

Debit: Furniture A/c 9,500 

(Being furniture Purchased vide 

Cash Memo No.24)

    9,500

         Sd/-       Sd/-

    Manager Accountant

R
evenue

Stam
p

R
eceived R

s. ..................

.........................................

.........................................

M/s. Sunil Traders

Voucher No.2                                                                                                     Date 7.1.2012

                                                                                                                             Amount (Rs.)

Debit: Wages A/c 3,500 

(Being wages paid for December 2011 

vide Wages Sheet No.30)

    3,500

         Sd/-       Sd/-

    Manager Accountant

R
evenue

Stam
p

R
eceived R

s. ..................

.........................................

.........................................



(iii)

(iv)








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II- 






M/s. Sunil Traders

Voucher No.3                                                                                                     Date 10.1.2012

                                                                                                                             Amount (Rs.)

Debit: Hari & Sons A/c 5,000 

(Being amount paid  

vide Cash Receipt No. 70)

    5,000

         Sd/-       Sd/-

    Manager Accountant

R
eceived R

s. ..................

.........................................

.........................................

M/s. Sunil Traders

Voucher No.4                                                                                                     Date 15.1.2012

                                                                                                                             Amount (Rs.)

Debit: Postage A/c 720 

(Being the amount paid for Postage 

    720

         Sd/-       Sd/-

    Manager Accountant

R
evenue

Stam
p

R
eceived R

s. ..................

.........................................

.........................................

R
evenue

Stam
p






 .1

 .2

 .3

 .4

 .5

 .6

 .7

 .8

4- 






2012 

5  10  72,000

16  34  13,000

30  300407  8,700
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II- 






Ram Narayan Printers

7, Karol Bagh, New Delhi

Voucher No.302 Date 4.2.2012

Amount (Rs.)

Credit: Sales A/c 12,000 

(Being goods sold for

Cash vide

Bill No.15)

    Total 12,000

         Sd/-       Sd/-

    Manager Accountant

(1)
(2)

(4)
(6)

(9)
(5)

(3)

(8) (7)




(i)

(ii)

(iii)

5- 

 



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II- 






M.K. Computers

Paschim Vihar, New Delhi

Voucher No.1 Date 5.5.2012

Amount (Rs.)

Credit: Sales A/c 72,000 

(Being the amount of Cash Sales vide

Cash Memo No.10)

    72,000

         Sd/-       Sd/-

    Manager Accountant

M.K. Computers

Paschim Vihar, New Delhi

Voucher No.2 Date 16.5.2012

Amount (Rs.)

Credit: Old Computer Monitors A/c 13,000 

(Being old Computer Monitor sold for cash vide

Cash Memo No.10)

    13,000

         Sd/-       Sd/-

    Manager Accountant

M.K. Computers

Paschim Vihar, New Delhi

Voucher No.3 Date 30.5.2012

Amount (Rs.)

Credit: Bank A/c 8,700 

(Being Cash withdrawn from Bank vide

Cheque No.300407)

    8,700

         Sd/-       Sd/-

    Manager Accountant



2012 

(i)  5  35  12,000

(ii)  10  74  3,500

(iii)  15  4\2  4,500

(iv)  24  3714  12,500


(i)

(ii)

(iii)
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II- 






M/s. Genius Leather Stores, Meerut

Voucher No.1 Date 5.7.2012

Amount (Rs.)

Credit: M/s. Sohan & Co. 12,000 

(Being Cash received on Account from Sohan & Co. vide

Cash receipt No.35)

    12,000

         Sd/-       Sd/-

    Manager Accountant

M/s. Genius Leather Stores, Meerut

Voucher No.2 Date 10.7.2012

Amount (Rs.)

Credit: Commission A/c. 3,500 

(Being the amount of commission received vide

Cash receipt No.74)

    3,500

         Sd/-       Sd/-

    Manager Accountant

M/s. Genius Leather Stores, Meerut

Voucher No.3 Date 15.7.2012

Amount (Rs.)

Credit: Sales A/c. 4,500 

(Being the amount of cash vide

Cash Memo No.412)

    4,500

         Sd/-       Sd/-

    Manager Accountant



(iv

(Transfer Voucher or Non Cash Voucher) 






Transfer Voucher
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II- 






M/s. Genius Leather Stores, Meerut

Voucher No.4 Date 24.7.2012

Amount (Rs.)

Credit: Leather Colouring Machine  12,500 

(Being two old leather colouring machine sold for cash vide

Cash Memo No.3714)

    12,500

         Sd/-       Sd/-

    Manager Accountant

Radhika Pearls Store

32, Vikas Nagar, Lucknow

Voucher No. .......... Date 1.4.2012

                                                                                                                             Amount (Rs.)

Debit: Machinery A/c .......... 

..........

..........

Credit: Raman 

(Being the machinery purchased

vide Cash Memo No. ......) ..........

         Sd/-       Sd/-

    Manager Accountant

(3)

(8)

(1)

(2)

(4a)

(6)

(5)

(7)

(4b)




 .1

 .2

 .3

 (a) .4

 (b)

 .5

 .6

 .7

 .8

 .9

6- 


2012 

 3  20  47,000

 8  4171  13,980


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II- 






Sunny Garments, Kanpur

Voucher No. .......... Date 3.1.2012

                                                                                                                             Amount (Rs.)

Debit: Purchase A/c 47,000 

47,000

Credit: M/s. Jim & Joney 47,000

(Being goods purchased from M/s. Jim & Joney

vide Bill No. 20) 47,000

         Sd/-       Sd/-

    Manager Accountant



7- 




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II- 






Sunny Garments, Kanpur

Voucher No. .......... Date 8.1.2012

                                                                                                                             Amount (Rs.)

Debit: M/s. Sita Ram 13,980 

13,980

Credit: Sales A/c 13,980

(Being the amount of credit sales vide

Invoice No. 4171 to M/s. Sita Ram) 13,980

         Sd/-       Sd/-

    Manager Accountant

Ratan & Sones

Sale Invoice No. 121 Date 15.3.2012

To                                                                                                                     Amount (Rs.)

M/s. Naresh Brothers

Qty Particulars Rate Amount
(Rs.)    (Rs.)

120 Nos. Cricket  Balls 100 12,000

70 Nos. Full size bat 1000 70,000

         Sd/-       Sd/-
    Manager Accountant

Ratan & Sons

Voucher No. 1 Date 15.3.2012

                                                                                                                             Amount (Rs.)

Debit: M/s. Naresh Brothers 82,000 

82,000

Credit: Sales A/c 82,000

(Being the credit sales vide

Invoice No. 121 to M/s. Naresh Brothers) 82,000

         Sd/-       Sd/-

    Manager Accountant



 .I

 .i

 (debtor)  .ii

 .iii


 .iv


 .II

  
 .1

 .2

 .3

 .4

 .5

 .III

 (alphabat)  .i

D (d)           H (c)           T (b)           I (a)

 .ii

 (d)  (c)  (b)  (a)
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II- 






5.3 



 .iii

 b  a

 d  c

 .iv

 (d)  (c)  (b)  (a)

 .v

 b  a

 d  c

 



 

 

 


 

 
Debit Credit Debit Credit

   
+    -     +    -    
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II- 










  

     
     

-     +   -     +     -      +     

(Source  

 (Invoice)  document)

(paying slip) 
 (Dr & Cr voucher)  



 .1

 .2

 .3

 (Account)  .4

 .5

 .6


 .7

 .8

 1,50,000 i

 1,00,000  ii

 15,000  iii
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II- 










 .9

 2,00,000 i

 50,000  ii

 1,50,000  iii

 .10

 25,000  i

 1,500  ii

 3,000  iii

 .11

 8,000 i

 5,000  ii

 15,000  iii

 5,000 iv

 7,000  v

 10,000  vi

 .12



20,000 
12,000 

6,000 
1,500 

500  500
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II- 








 .13

30,000 
4,000 

5,000 

3,000 

5.1

 i

 ii

 iii

 iv
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