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2-1 ifjp;

vktdy vkWijsfVax flLVe mi;ksxdrkZ x+zkfiQdy ;wT+kj baVjiQsl (GUI) dk mi;ksx djrs
gSaA blesa vkidks lHkh dekaM ;kn j[kus dh vko';drk ugha gksrh gSA dekaM ekWuhVj ij
vkbdu ds :i esa fn[kkbZ nsrs gSaA vktdy lcls vfèkd yksdfç; vkWijsfVax flLVe
^foaMksT+k* uke ls miyCèk gSA

le; ds lkFk foaMksT+k vkWijsfVax flLVe dk fodkl foaMksT+k 95] foaMksT+k 98 vkSj foaMksT+k
2000 ds :i esa gqvk gSA orZeku esa foaMksT+k XP] foaMksT+k foLVk vkSj foaMksT+k 7 mi;ksx
esa yk, tk jgs gSaA bl ikB esa ge foaMksT+k XP dh eq[; fo'ks"krkvksa ds ckjs esa Li"V djsaxsA

2-2 mís';

bl ikB dk vè;;u djus ds i'pkr vki %

foaMksT+k XP dh fo'ks"krkvksa dk o.kZu dj ldsaxs_

fofHkUu vkbdu vkSj mudh fo'ks"krkvksa dk o.kZu dj ldsaxs_

iQkby çcaèku dks ifjHkkf"kr dj ldsaxsA

2-3 foaMksT+k XP ds eq[; Hkkx

2-3-1 ykWfxax vkWu

foaMkst XP ;qDr dEI;wVj esa tc XP 'kq: fd;k tkrk gS rc foaMksT+k ;k usVodZ ij
ykWx&vkWu djus ds fy, ,d ykWx&bu LØhu çnf'kZr gksrh gS] ;fn flLVe dEI;wVj
usVodZ dk fgLlk gSA

ykWx vkWu djus ds fy, fuEufyf[kr dk;Z djsa%

1- ikloMZ çfo"V djsa (;fn ;g ikloMZ lajf{kr gS)A

2- fdlh ,d dqath ij fDyd djsa ;k ,UVj dqath nck,¡A

2

vkWijsfVax flLVe
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fp=k % 2-1

fp=k 2-2

2-4 XP MsLdVkWi ds eq[; Hkkx

LVkVZ esU;w

LVkVZ cVu ij fDyd djus ij] LØhu ij fuEu :i ls esU;w çnf'kZr gksrk gS] ftlesa
foaMksT+k dk mi;ksx dj çkjaHk djus ds fy, vkidks lHkh miyCèk fodYi çkIr gksrs gSaA

fp=k 2-3



20 :: MkVk ,aVªh vkWijs'kUl

fodYiksa dk fooj.k %

dk;Z fooj.k

vkWy çksxzkEl lHkh baLVkWy fd, x, (LFkkfir) çksxzkeksa dh lwph çnf'kZr
djrk gS] ftUgsa mi;ksxdrkZ 'kq: ;k mi;ksx dj ldrk gSA

ekbZ MkWD;wesaV~l orZeku mi;ksxdrkZ }kjk mi;ksx fd, x, MkWD;wesaV~l dh lwph
n'kkZrk gSA

ekbZ jhlsaV MkWD;wesaVl orZeku mi;ksxdrkZ }kjk gky gh esa ç;ksx fd;s gq, lHkh
MkWD;wesaV~l dh lwph n'kkZrk gSA

ekbZ fiDpj orZeku mi;ksxdrkZ }kjk mi;ksx fd, x, lHkh fp=k rFkk
rLohjksa dh lwph n'kkZrk gSA

ekbZ E;wfT+kd orZeku mi;ksxdrkZ }kjk mi;ksx fd, x, lHkh laxhr rFkk
xkuksa dh lwph n'kkZrk gSA

daVªksy iSuy dEI;wVj dks lajfpr (Configure) djus rFkk lkWÝVos;j vkSj
gkMZos;jksa ds fgLlksa dks LFkkfir djus gsrq çkIr midj.kksa dh
lwph n'kkZrk gSA

fçaVj ,oe~ iQSDl dEI;wVj ij LFkkfir lHkh fçaVj ,oa iQSDl dh lwph n'kkZrk
gSA

gsYi ,aM liksVZ foaMkst ij dk;Z dSls fd, tk ldrs gSa bldh tkudkjh çkIr
(lgk;rk rFkk leFkZu) djus ds fy, XP lgk;rk vkSj leFkZu çksxzke 'kq: djrk gSA

lpZ ([kkst) iQkbyksa] iQksYMjksa] ckdh usVodZ ls tqM+s dEI;wVj rFkk lk>k
fd, x, vU; lalkèkuksa dks <+w¡<+us esa blls lgk;rk feyrh gSA

ju ,fIyds'ku çksxzke 'kq: djrk gS ;k MkWl (DOS) dekaM dk
fu"iknu djrk gS A

ykWx vkWiQ orZeku esa flLVe esa tks mi;ksxdrkZ ykWx&bu gS mls ykWx&vkWiQ
djrk gS A

dEI;wVj can djuk [kqys gq, çksxzkEl dks can djrk gS] orZeku mi;ksxdrkZ dks
(VuZ&vkWiQ dEI;wVj) ykWx&vkWiQ djrk gS vkSj dEI;wVj flLVe dks can dj nsrk gSA

VkLd ckj

tc vki dEI;wVj flLVe 'kq: djrs gSa] rc LVkVZ vkSj VkLd ckj LØhu ds fupys fgLls
ij fn[kkbZ nsrk gS vkSj tc rd foaMkst py jgh gksrh gS rc rd ;g fMiQkWYV :i ls
fn[krk jgrk gSA
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tc Hkh çksxzke pyk;k tkrk gS ;k ,d ubZ foaMks [kksyh tkrh gS] rks çksxzke dk çfrfufèkRo
djrk gqvk ,d vkbdu VkLd ckj esa fn[kkbZ nsrk gSA foaMks ;k çksxzke esa vnyk cnyh
djus ds fy, ml vkbdu ij fDyd djsa tks ml çksxzke dk çfrfufèkRo djrk gSA tc
çksxzke ;k foaMks can djrs gSa rc vkbdu pyk tkrk gSA

fp=k 2-4

çksxzke 'kq: djuk

çksxzke 'kq: djus ds fy, fuEu dk;Z djsa%

1- LVkVZ cVu ij fDyd djsa_

2- vkWy çksxzkEl ij fDyd djsa_

3- bfPNr iQksYMj tSls fd ¶,Dlsljht¸ ij tkdj pykus ds fy, bfPNr çksxzke dk
p;u djsa tSls fd ¶isaV¸A

çksxzke can djuk

çksxzke can djus ds fy,] foaMks ds Åijh&nk,a dksus esa (X) cVu ij fDyd djsa ;k

iQkby esU;w ij fDyd djsa vkSj ¶Dykst+¸ fodYi dk p;u djsaA

lgk;rk çkIr djuk

foaMksT+k dks mi;ksx djus vkSj lh[kus esa çnku dh xbZ vkWu ykbu lgk;rk cgqr mi;ksxh
gSA fdlh [kkl fo"k; ;k py jgs dk;Z esa enn çkIr dh tk ldrh gSA lgk;rk 'kq: djus
ds fy,%

LVkVZ cVu ij fDyd djsa_

gsYi vkSj V~;wVksfj;y fodYi ij fDyd djsaA

LØhu ij lgk;rk vkSj leFkZu (Help and support) fo"k;ksa dh lwph vkSj vkWu ykbu
vuqf'k{k.k (Tutorial) çnf'kZr gksrk gSA dbZ rjhdksa ls bfPNr tkudkjh çkIr djus ds
fy, LØhu ij mifLFkr VSc dk mi;ksx fd;k tk ldrk gSA

ftl fo"k; ;k dk;Z ds ckjs esa vfèkd tkudkjh pkfg, ml ij fDyd djsa ;k ml
'kCn dks Vkbi djds] ml [kkl fo"k; ij lgk;rk çkIr dh tk ldrh gSA

o.kZØe esa lwphc¼ (alphabetically listed) fof'k"V fo"k;ksa dks <+w¡<+us ds fy,
¶baMsDl¸ VSc ij fDyd djsa vkSj LØhu ij fn, x, funZs'kksa dk ikyu djsaA

lgk;rk fo"k; rFkk <w¡<+h gqbZ tkudkjh dks viuh ¶iQsofjV¸ lwph esa 'kkfey djus ds
fy, ¶iQsofjV~l¸ VSc ij fDyd djsa rkfd Hkfo"; esa mUgsa vklkuh ls <+w¡<+k tk ldsA
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fp=k 2-5

vkius igys tks lgk;rk vkSj leFkZu (Help and support) i`"B i<+s gSa mudh lwph
esa ls bfPNr i`"B ij tkus ds fy, ^fgLVªh* ij fDyd djsaA

fofHkUu rjg dh vkWu ykbu enn tSls fd ekbØkslkWÝV vkWuykbu liksVZ ;k foaMkst
ij U;wT+k xzqi çkIr djus ds fy, ¶liksVZ̧  ij fDyd djsaA

viuh t:jrksa ds vuqlkj lgk;rk vkSj leFkZu dsaæ dks O;ofLFkr (configure)

djus ds fy, ¶vkWI'ku¸ ij fDyd djsaA

¶lgk;rk vkSj leFkZu¸ foaMks can djus gsrq] foaMks ds Åijh nkfgus dksus esa fLFkr (X)
cVu ij fDyd djsaA

iQkbyksa rFkk iQksYMjksa dks <w¡<+uk

;fn vki ugha tkurs gSa fd nLrkosT+k ;k iQksYMj dgk¡ gSa rks vki lpZ lqfoèkk ds }kjk mUgsa
gkMZ fMLd] lhMh ;k usVodZ Mªkbo (;fn dEI;wVj usVodZ esa yxk gks) ij <+w¡<+ ldrs gSaA
lpZ }kjk çnku dh tkus okyh baMsfDlax lsok vkids dEI;wVj ij fLFkr lHkh iQkbyksa dh
lwph (Index) dk;e j[krh gS] tks lpZ dh xfr dks rst cuk nsrh gSA

iQkby ;k iQksYMj dh [kkst djus ds fy,%

1- LVkVZ ij fDyd djsa] vkSj lpZ ij fDyd djsaA

2- foaMkst ds ckb± vksj ekStwn lHkh iQkbyksa vkSj iQksYMjksa (vkWy iQkbYl ,aM iQksYMlZ)
dk p;u djsaA

3- vkaf'kd ;k iw.kZ :i ls iQkby ;k iQksYMj dk uke fy[ksa ;k og 'kCn ;k okD;ka'k Vkbi
djsa tks <+w¡<+h tk jgh iQkby esa ekStwn gSA
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4- ;fn vkidks dksbZ lwpuk ;k tkudkjh ugha gS rks cps gq, fodYiksa esa ls ,d ;k
vfèkd dk p;u djsaA

yqd bu esa ml Mªkbo] iQksYMj ;k usVodZ ij fDyd djsa] ftlesa vki <+w¡<+uk
pkgrs gSaA

fp=k 2-6

fof'k"V frfFk;ksa ij ;k muds chp esa cukbZ ;k la'kksfèkr dh xbZ iQkbyksa dks ns[kus
ds fy, osu okWl bV ekWfMiQkbM\ ij fDyd djsaA

fdlh fof'k"V vkdkj dh iQkby [kkstus ds fy, OgkWV lkbT+k bt bV\ ij
fDyd djsaA

vfrfjDr [kkst ekinaM fufnZ"V djus ds fy, eksj ,MokaLM vkWI'kUl ij fDyd
djsaA

5- [kkst ekinaM fufnZ"V djus ds ckn] iQkby dks <+w¡<+us ds fy, lpZ ij fDyd djsaA

blh rjg ls vki baVjusV ij dksbZ [kkl lwpuk] ;k viuh irk iqfLrdk (Address

book) esa ls fdlh O;fDr dks [kkst ldrs gSa] fçaVj ;k usVodZ esa ekStwn dEI;wVj dks
<+w¡<+ ldrs gSaA

flLVe dh lSfVaXl ifjofrZr djuk

vki viuh #fp ds vuqlkj foaMkst ds Lo:i ;k dk;Z dks cnyus ds fy, daVªksy iSuy
esa ekStwn VwYl (Tools) dk mi;ksx dj ldrs gSaA u, gkMZos;j dks LFkkfir Hkh dj ldrs
gSa ;k lkWÝVos;j çksxzkeksa dks Mky ;k fudky Hkh ldrs gSa] vius MsLdVkWi ds Lo:i ,oa
mlds Li'kZ dks Hkh cny ldrs gSa rFkk vkSj Hkh cgqr dqN dj ldrs gSaA ;wtj eSustesaV]
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bosaV O;wvj] daiksusaV lfoZt vkfn ds lanHkZ esa foaMksT+k ds vPNs ç'kklu ds fy,
ç'kklfud VwYl (Administrative tools) fodYi esa dbZ çdkj ds ç'kklfud Vwy Hkh
'kkfey gSaA

daVªksy iSuy dks 'kq: djds ekStwnk VwYl dk ç;ksx djus gsrq fuEufyf[kr dk;Z djsa%

LVkVZ ij fDyd djsa_

daVªksy iSuy ij fDyd djsa_

mi;ksx djus ds fy, bfPNr VwYl dk p;u djsaA

mnkgj.k ds fy, ,d u;k mi;ksxdrkZ cukus ds fy, ;k ekStwnk mi;ksxdrkZ dh lSfVaXl
dks la'kksfèkr djus ds fy, daVªksy iSuy esa ¶;wT+kj vdkamV¸ ij fDyd djsaA

ekbZ dEI;wVj dk ç;ksx djuk

ekbZ dEI;wVj fMLd] lhMh vkSj usVodZ MªkbOl dh lkexzh (Contents) çnf'kZr djrk gSA
vki blesa iQkby vkSj iQksYMj dks Hkh [kkst ldrs gSa vkSj mUgsa [kksy Hkh ldrs gSa] iQksYMj
vkSj dEI;wVj lSfVax dks la'kksfèkr djus ds fy, daVªksy iSuy esa ekStwn fodYiksa dk Hkh
mi;ksx dj ldrs gSaA

ekbZ dEI;wVj dk mi;ksx djus ds fy,] LVkVZ ij fDyd djsa vkSj mlds ckn ekbZ
dEI;wVj ij fDyd djsaA

fp=k 2-7
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HkaMkj.k lkexzh (Storage Contents) çnf'kZr djuk

gkMZ fMLd esa ekStwn lkexzh ns[kus ds fy,] gkMZ fMLd MªkbOl ds varxZr mu Mªkbo
ij Mcy fDyd djsa ftUgsa vki ns[kuk pkgrs gSa tSls fd C:, D: bR;kfnA

lhMh&jkse] ;k vU; ehfM;k ij iQkby ;k iQksYMj [kkstus ds fy,] ̂ ^fMokblsl fon
fjewoscy LVksjst** ds varxZr] mu lHkh LVksjst ehfM;k ij fDyd djsa ftUgsa vki
ns[kuk pkgrs gSaA

iQksYMj esa iQkby <+w¡<us ds fy,] ¶iQkbYl LVksMZ vkWu fnl dEI;wVj ̧  ds varxZr
iQksYMj ij Mcy&fDyd djsaA

2-5 foaMksT+k esa iQkby çcaèku

foaMkst ,DlIyksjj ;k ekbZ dEI;wVj }kjk foaMksT+k esa iQkby dk çcaèku fd;k tk ldrk gSA
foaMksT+k ,DlIyksjj vkids dEI;wVj ij mifLFkr iQkbyksa] iQksYMjksa vkSj LVksjst MªkbOl
(fiQDLM vkSj gVkus ;ksX; nksuksa) dh vfèkØfed (hierarchical) lwph çnf'kZr djrk gSA
;g mu usVodZ MªkbOl dks Hkh lwphc¼ djrk gS ftUgsa vkids dEI;wVj esa Mªkbo v{kj
ds :i esa eSi fd;k x;k gSA foaMkst ,DlIyksjj dk mi;ksx iQkby vkSj iQksYMlZ dks dkWih
djus] ,d LFkku ls nwljs LFkku ij ys tkus] uke ifjofrZr djus vkSj mUgsa [kkstus ds fy,
Hkh fd;k tk ldrk gSA mnkgj.k ds fy,] iQkby dks dkWih djus ds fy, vki ml
iQksYMj dks [kksy ldrs gSa ftlesa dkWih ;k LFkkukarfjr dh tkus okyh iQkby gS vkSj
mlds ckn yf{kr iQksYMj ;k Mªkbo esa iQkby dks MªSx vkSj MªkWi dj ldrs gSaA

fp=k 2-8
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tc iQkbyksa ;k iQksYMjksa dks gkMZ fMLd ls gVk;k tkrk gS rks foaMksT+k mUgsa fjlkbfdy fcu
(Recycle bin) esa j[k nsrk gS vkSj ;fn fjlkbfdy fcu dks fjDr ugha fd;k tkrk gS rks
mUgsa ogk¡ ls iquZçkIr (Restore) fd;k tk ldrk gSA gVk;s tkus ;ksX; LVksjst ehfM;k tSls
fd usVodZ Mªkbo ls tc dksbZ iQkby ;k iQksYMj gVk;k tkrk gS rks os LFkk;h :i ls gV
tkrs gSa vkSj mUgsa fjlkbfdy fcu esa ugha Hkstk tkrk gSA

2-5-1 foaMksT+k ,DlIyksjj dk mi;ksx djuk

foaMkst ,DlIyksjj [kksyus ds fy,%

LVkVZ ij fDyd djsa_

vkWy çksxzkEl ij tk,¡_

,DlsljhT+k ij tk,¡] vkSj fiQj foaMksT+k ,DlIyksjj ij fDyd djsaA

ekbZ MkWD;wesaV dk mi;ksx dj iQkby ;k iQksYMj dks dkWih ;k LFkkukarfjr djuk

LVkVZ ij fDyd djsa vkSj fiQj ekbZ MkWD;wesaV ij fDyd djsaA

fp=k 2-9

dkWih dh tkus okyh iQkby ;k iQksYMj ij fDyd djsaA ,d ckj esa ,d ls vfèkd
iQkby ;k iQksYMj dks dkWih fd;k tk ldrk gSA
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fp=k 2-10

,d ls vfèkd Øekuqxr (Consecutive) iQkbyksa ;k iQksYMjksa dk p;u djus ds fy,
çFke iQkby ;k iQksYMj ij fDyd djsa vkSj f'kÝV dqath dks nck,¡ vkSj idM+ dj j[ksa]
vkSj fiQj vafre iQkby ;k iQksYMj ij fDyd djsaA

xSj& Øekuqxr (Non-consecutive) iQkbyksa ;k iQksYMjksa dk p;u djus ds fy,
daVªksy dqath dks nck,¡ vkSj idM+ dj j[ksa vkSj fiQj dkWih dh tkus okyh çR;sd
iQkby ;k iQksYMj ij fDyd djsaA

,fMV ds varxZr] dkWih pqusaA

fp=k 2-11
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ml yf{kr Mªkbo ;k iQksYMj dk p;u djsa ftlesa vki iQkbyksa dks dkWih djuk pkgrs
gSaA

yf{kr Mªkbo esa okafNr iQkby ;k iQksYMj dks dkWih djus ds fy, ,fMV ds varxZr
isLV pqusaA

2-5-2 iQkby fooj.k ns[kuk

1- LVkVZ ij fDyd djsa vkSj fiQj ekbZ MkWD;wesaV~l ij fDyd djsaA

2- ml iQksYMj ij Mcy fDyd djsa ftlesa ns[kh tkus okyh iQkbysa gSaA

3- O;w esU;w esa] fMVsYl ij fDyd djsaA

4- ;g iQkbyksa dk iw.kZ fooj.k çnf'kZr djsxk tSls fd uke] çdkj] vkdkj vkfnA

2-5-3 ,DlIyksjj dk mi;ksx dj iQkbyksa dks dkWih vkSj LFkkukarfjr (Move)
djuk

LVkVZ ij fDyd djsa] vkWy çksxzkEl ij tk,¡] ,lsljhT+k ij tk,¡ vkSj fiQj foaMkst
,DlIyksjj ij fDyd djsaA

lqfuf'pr djsa fd vki ftu iQkbyksa ;k iQksYMjksa dks LFkkukarfjr dj jgs gSa mudk
xarO; (destination) n`';eku gksA

fp=k 2-12

iQkby ;k iQksYMj dks xarO; LFkku rd MªSx djsa ([khap dj ys tk,¡)A

;fn vki ekml ds nkfgus cVu dks nckdj iQkby dks MªSx djrs gSa rks vki u, LFkku
ij iQkby dks dkWih] LFkkukarfjr dj ldrs gSa ;k mldk 'kkWVZdV cuk ldrs gSaA
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iQkby LFkkukarfjr djus ds ctk; iQkby dks dkWih djus ds fy, MªSx djrs le;
daVªksy dqath nckdj j[ksaA

;fn vki nwljh fMLd ij iQkby dks MªSx djrs gSa rks og dkWih gksxh] u fd
LFkkukarfjrA iQkby dks LFkkukarfjr djus ds fy, MªSx djrs le; f'kÝ+V dqath dks
nck,¡ vkSj mls idM+dj j[ksaA

çksxzke dks ,d u, LFkku ij MªSx djus ls ml çksxzke dk 'kkWVZdV cu tkrk gSA çksxzke
dks LFkkukarfjr djus ds fy, nk;k¡&fDyd djsa vkSj fiQj çksxzke dks u, LFkku rd
MªSx djsaA çksxzke dks LFkkukarfjr djus ds fy, vkidks ,d iz'kkld (administrator)

ds :i esa ykWx&bu djus dh vko';drk gksrh gSA

2-5-4 u;k iQksYMj cukuk

1- LVkVZ ij fDyd djsa vkSj fiQj ekbZ MkWD;wesaV~l ij fDyd djsa A

2- iQkby ds varxZr U;w ij fDyd djsa vkSj iQksYMj dk p;u djsa A

3- fMiQkWYV uke U;w iQksYMj ds uke ls ,d u;k iQksYMj çnf'kZr gksxk A

4-  u, iQksYMj dk uke Vkbi djsa vkSj ,aVj dqath nck,¡ A

5- iQksYMj foaMks ;k MsLdVkWi ds [kkyh {ks=k esa nk;k¡&fDyd djds vkSj fiQj U;w ij
tkdj] iQksYMj ij fDyd djds Hkh dj vki ,d u;k iQksYMj cuk ldrs gSaA

2-5-5 iQkby ;k iQksYMj dk uke cnyuk

1- LVkVZ ij fDyd djsa vkSj fiQj ekbZ MkWD;wesaV~l ij fDyd djsa A

2- ml iQkby ;k iQksYMj ij fDyd djsa ftldk vki uke cnyuk pkgrs gSa A

3- iQkby ds varxZr jhuse ij fDyd djsa A

4- u;k uke Vkbi djsa vkSj ,aVj dqath nck,¡ A

iQkby ;k iQksYMj ij nk;k¡&fDyd djds vkSj fiQj jhuse ij fDyd djds Hkh
mldk uke cnyk tk ldrk gSA

2-5-6 iQkby ;k iQksYMj dks gVkuk (Delete)

1- LVkVZ ij fDyd djsa vkSj fiQj ekbZ MkWD;wesaV~l ij fDyd djsa A

2- ml iQkby ;k iQksYMj ij fDyd djsa ftls vki gVkuk pkgrs gSa A

3- iQkby ds varxZr fMyhV ij fDyd djsa A

4- iQkby ;k iQksYMj ij nk;k¡&fDyd djds vkSj fiQj fMyhV ij fDyd djds Hkh mUgsa
fMyhV fd;k tk ldrk gSA
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5- fMyhV dh xb± iQkbysa vkSj iQksYMj fjlkbfdy fcu esa rc rd jgrs gSa tc rd fd
mUgsa fjlkbfdy fcu ls LFkk;h :i ls u gVk;k tk, A

6- gVkbZ xbZ iQkby dks iqu%çkIr (retrieve) djus ds fy,] MsLdVkWi ij mifLFkr
fjlkbfdy fcu ds vkbdu ij Mcy&fDyd djsaA

iqu%&çkIr dh tkus okyh iQkby ij nk;k¡&fDyd djsa vkSj fiQj jh&LVksj ij fDyd
djsaA

7- iQkby dks LFkk;h :i ls gVkus ds fy,] f'kÝV dqath dks nckdj j[krs gq, iQkby
dks fjlkbfdy fcu rd MªSx djsaA

fp=k 2-13

2-6 lkWÝVos;j@gkMZos;j LFkkfir (Install) djuk

u, lkWÝVos;j dks baLVkWy djus ds fy, foaMkst ,d rst+ vkSj vklku rjhdk çnku djrk
gSA daVªksy iSuy esa mifLFkr çksxzke tksM+sa ;k gVk,¡ (Add or Remove Programs)

mi;ksfxrk dEI;wVj flLVe ij çksxzkEl vkSj daiksusaV~l dk çcaèku djus esa lgk;rk djrh
gSA bldk mi;ksx dj vki lhMh&jkse] ;k usVodZ Mªkbo ls lkWÝVos;j iSdst tSls fd
ekbØkslkWÝV oMZ ;k ,Dlsl vkfn baLVkWy dj ldrs gSa vkSj baVjusV ds ekè;e ls foaMksT+k
viMsV vkSj ubZ lqfoèkkvksa dks tksM+ ;k gVk ldrs gSaA bldk mi;ksx foaMks ds mu vo;oksa
dks tksM+us ;k gVkus ds fy, Hkh fd;k tk ldrk gS tks ewy LFkkiuk (original

installation) esa 'kkfey ugha FksA
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2-6-1 lkWÝVos;j baLVkWy djuk

LVkVZ ij fDyd djsa daVªksy iSuy ij fDyd djsaA

,SM vkSj fjewo çksxzkEl (çksxzkEl tksM+sa ;k fudkysa) ij Mcy&fDyd djsaA

,SM U;w çksxzkEl (u, çksxzkEl tksM+sa) ij fDyd djsa vkSj fiQj ml lzksr dks <+w¡<+sa
tgk¡ ij lkWÝVos;j dks baLVkWy fd;k tkuk gS tSls fd lhMh ;k ÝykWih MªkboA

lkWÝVos;j baLVkWy djus ds fy, viuh LØhu ij fn, x, funZs'kksa dk ikyu djsaA

2-6-2 lkWÝVos;j cnysa ;k gVk,¡

1- LVkVZ ij fDyd djsa] daVªksy iSuy ij fDyd djsaA

2- ,SM vkSj fjewo çksxzkEl (çksxzkEl tksM+sa ;k fudkysa) ij Mcy&fDyd djsaA

3- psat vkSj fMyhV çksxzkEl (çksxzke cnysa ;k gVk,¡) ij fDyd djsa] vkSj fiQj ml
çksxzke dk p;u djsa ftls vki gVkuk ;k cnyuk pkgrs gSaA

çksxzke cnyus ds fy,] psat cVu ij fDyd djsaA

çksxzke gVkus ds fy,] fMyhV cVu ij fDyd djsaA

2-6-3 foaMksT+k viMsV ls ubZ fo'ks"krk,¡ tksM+uk

1- LVkVZ ij fDyd djsa] daVªksy iSuy ij fDyd djsa A

2- ,SM vkSj fjewo çksxzkEl ij Mcy&fDyd djsaA
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3- foaMksT+k viMsV ij fDyd djsa A

4- foaMksT+k dh ubZ fo'ks"krk,¡ ;k viMsV baLVkWy djus ds fy, funZs'kksa dk ikyu djsa A

2-6-4 foaMksT+k ds dEiksusaV~l dks tksM+uk ;k gVkuk

foaMksT+k dh bl lqfoèkk dk mi;ksx djus ds fy, mi;ksxdrkZ dks iz'kkld (administra-

tor) ;k iz'kklfud lewg (administrative group) ds lnL; ds :i esa ykWx&bu djuk
pkfg,A

fp=k 2-15

1- LVkVZ ij fDyd djsa] daVªksy iSuy ij fDyd djsaA

2- ,sM vkSj fjewo çksxzkEl ij Mcy&fDyd djsaA

3- foaMksT+k daiksusaV~l foT+kkMZ esa funZs'kksa dk ikyu djsaA

2-6-5 gkMZos;j baLVkWy djuk

vkids dEI;wVj esa u, gkMZos;j dEiksusaV~l tSls fd èofu dkMZ] ohfM;ks dkMZ ;k usVodZ
dkMZ vkfn dk lSVvi djus esa foaMksT+k vkidh lgk;rk dj ldrh gSA

1- LVkVZ ij fDyd djsa] daVªksy iSuy ij fDyd djsa A

2- ,sM vkSj fjewo çksxzkEl ij Mcy&fDyd djsa A

3- LØhu ij fn, x, funZs'kksa dk ikyu djsa A
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ikBxr ç'u

1- fuEufyf[kr lgh gSa ;k xyr%

(d) fMyhV dh xbZ iQkby vkSj iQksYMj dks fjlkbfdy fcu esa laxzfgr fd;k tkrk
gSA

([k) ,fMV esU;w ds varxZr vki iQkby dk uke cny ldrs gSaA

(x) u;k lkWÝVos;j baLVkWy djus ds fy, foaMksT+k ,d vklku vkSj rst+ rjhdk çnku
djrh gSA

2- fjDr LFkku Hkjsa%

(d) iQkby esU;w ds varxZr] ----------------- nck,¡ vkSj iQksYMj dk p;u djsaA

([k) ;fn vki -----------------nckrs gq, iQkby dks MªSx djrs gSa rks vki ml iQkby
dk 'kkWVZdV cuk ldrs gSaA

(x) tc vki dEI;wVj flLVe 'kq: djrs gSa rc VkLd ckj LØhu ds -------------Hkkx
esa çnf'kZr gksrk gSA

(?k) ----------------- ls tc iQkbyksa vkSj iQksYMjksa dks gVk;k tkrk gS rks foaMks mUgsa
fjlkbfdy fcu esa j[k nsrk gSA

(p) xSj&Øekuqxr iQkby ;k iQksYMj dk p;u djus ds fy, ----------------- dqath dks
nckdj j[ksaA
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2-7 vkius D;k lh[kk

bl ikB esa vkius foaMksT+k XP dh eq[; fo'ks"krkvksa ds ckjs esa lh[kkA vc vki dEI;wVj
esa iQkby vkSj iQksYMj dks [kkst ldrs gSa vkSj iQkbyksa dk çcaèku djus ds fy, foaMksT+k
,DlIyksjj dk mi;ksx dj ldrs gSaA iQkby iQksYMj ds vfrfjDr vki flLVe esa
lkWÝVos;j vkSj gkMZos;j baLVkWy dj ldrs gSaA vki flLVe lSfVaXl Hkh cny ldrs gSaA

2-8 ikBkar ç'u

1- iQkby ;k iQksYMj <+w¡<+us ds fy, fofHkUu pj.kksa (steps) dh lwph cuk,¡A

2- fuEukafdr dk o.kZu djsa%

(d) fjlkbfdy fcu

([k) VkLdckj

(x) çksxzke ls ckgj fudyuk

(?k) foaMksT+k esa iQkby çcaèku

3- dEI;wVj ls iQkby ;k iQksYMj dks gVk, tkus okys pj.k fy[ksaA

4- dEI;wVj esa lkWÝVos;j baLVkWy djus ds D;k pj.k gSa\

5- iQkby ;k iQksYMj dk uke cnyus ds fofHkUu pj.kksa dks fy[ksaA

2-9 ikBxr ç'uksa ds mÙkj

1- (d) lgh ([k) xyr (x) lgh

2- (d) U;w ([k) ekml dk nk;k¡ cVu (x) fupys

(?k) gkMZ fMLd (p) daVªksy dqath (CTRL KEY)


