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jkstxkj dkS'ky
Employability Skills

(350)

f'k{kd vafdr ewY;kadu&i=k

Tutor Marked Assignment

dqy vad % 20

Max.Marks: 20

fVIi.kh % (i) lHkh iz'uksa ds mÙkj nsus vfuok;Z gSaA izR;sd iz'u ds vad mlds lkeus fn, x, gSaA

Note : (i) All questions are compulsary. The marks allotted for each question are beside the

questions.

(ii) mÙkj iqfLrdk ds izFke i`"B ij mQij dh vksj viuk uke] vuqØekad] vè;;u dsUnz dk uke

vkSj fo"k; Li"V 'kCnksa eas fyf[k,A

Write your name enrollment numbers, AI name, subject on the top of the first page

of the answer sheet.

1- fuEufyf[kr iz'uksa esa ls fdlh ,d iz'u dk mÙkj yxHkx 40&60 'kCnksa esa nhft,A      2

Answer any one of the following questions in about 40-60 words.

(a) de ls de nks lkoZHkkSfed ewY;ksa dk mYys[k djsa ftUgsa liQyrk ds fy, vkRelkr djus dh

vko';drk gksrh gSA (ikB 1 ns[ksa)

Mention at least two universal values that need to be imbibed for success.

(See Lesson-1)

(b) HkkoukRed :i ls LoLFk vkSj 'kkjhfjd :i ls LoLFk gksus esa D;k varj gS\ os ijLij dSls tqM+s gSa\

(ikB 1 ns[ksa)

What is the difference between being emotionally healthy and physically healthy. How

are they interrelated? (See Lesson-1)

2. fuEufyf[kr iz'uksa esa ls fdlh ,d iz'u dk mÙkj yxHkx 40&60 'kCnksa esa nhft,A 2

Answer any one of the following questions in about 40 to 60 words.
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(a) va'k/kjdksa ds chp vPNs laca/ dSls is'ksoj LFkku dks ,d [kq'kgky txg cuk ldrs gSaA Li"V djsaA

(ikB 2 ns[ksa)

Explain how good relations between the stakeholders could make the world of work a

happier place. (See Lesson 2)

(b) ^^O;kolkf;d LFkku ij lekos'ku lkekftd okLrfodrkvksa ds lkFk [kqn dks laajsf[kr djus esa

egRoiw.kZ Hkwfedk fuHkkrk gS** fVIi.kh djsaA lkekftd fofo/rk dk is'ksoj LFkku esa ,d mnkgj.k nsa\

(ikB 2 ns[ksa)

"Inclusion plays an important role in aligning oneself with the social realities within the

professional space" Comment. Give an example of social diversity in professional space?

(See Lesson-2)

3. fuEufyf[kr iz'uksa esa ls fdlh ,d iz'u dk mÙkj yxHkx 40&60 'kCnksa esa nhft,A 2

Answer any one of the following questions in about 40 to 60 words.

(a) vki ,d bysDVªkWfuDl daiuh ds ekfyd gSaA vkidks viuh daiuh ds lapkyu dk usr`Ro djus ds fy,

,d u, çca/d dh HkrhZ djuh gksxhA pqus x, u, mEehnokj ds fy, vki ftu ik¡p xq.kksa dks ns[ksaxs]

mUgsa lwphc¼ djsaA (ikB 3 ns[ksa)

You are the owner of an electronics company. You have to recruit a new manager to head

your company's operations. List five qualities you will look for in the new candidate to

be selected. (See Lesson-3)

(b) lapkj dh çHkko'khyrk dks ekius ds fy, rjhds nhft,A (ikB 4 ns[ksa)

Mention few methods to measure the effectiveness of communication. (See Lesson-4)

4. fuEufyf[kr iz'uksa esa ls fdlh ,d iz'u dk mÙkj yxHkx 100&150 'kCnksa esa nhft,A 4

Answer any one of the following questions in about 100 to 150 words.

(a) vki ,d fofuekZ.k bdkbZ ds ekfyd gSa tks vR;f/d tgjhys jlk;uksa ds lkFk O;ogkj djrs gSaA

vkidks irk pyrk gS fd vkids fdlh izca/d us vlekftd dk;ks± esa iM+ dj vkidh laLFkk dh

lqj{kk esa lsa/ yxkbZ gSA (ikB 3 ns[ksa)
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You are the owner of a manufacturing unit which handles highly toxic chemicals. You

discover that one of your managers has been indulging in a malpractice which has severely

compromised the safety of your unit. What would be your course of action?

(See Lesson-3)

(b) vPNs lapkj esa D;k&D;k pqukSfr;k¡ vkrh gSa\ (ikB 4 ns[ksa)

What are the challenges to good communication? (See Lesson-4)

5. fuEufyf[kr iz'uksa esa ls fdlh ,d iz'u dk mÙkj yxHkx 100&150 'kCnksa esa nhft,A      4

Answer any one of the following questions in about 100 to 150 words.

(a) lgk;d ds in ds fy, lk{kkRdkj fn;k tk jgk gSA ^^dksbZ daiuh vkidks D;ksa dke ij j[ksxh\**

(ikB 5 ns[ksa)

You are being interviewed for the post of floor assistant. "Why should the company hire

you"?

(See Lesson-5)

(b) vius lgdehZ dks inksUufr dh [kcj nsrs gq, ,d bZesy fy[ksa] tks mlds vPNs O;ogkj dh ljkguk

djus okys dbZ xzkgdksa dh fliQkfj'kksa ds dkj.k gks jgk gSA (ikB 7 ns[ksa)

Write an email to your colleague, giving her news of her promotion due to

recommendations from many customers who appreciated her good behaviour.

(See Lesson-7)

6. uhps nh xbZ ifj;kstukvksa esa ls dksbZ ,d ifj;kstuk cukb,A      6

Prepare any one project of the following projects given below.

(a) vkids u, iQksu ds lkFk baVjusV dusfDVfoVh dh leL;k gSA vkius leL;k dbZ ckj lqy>kus dh

dksf'k'k dh] ysfdu ;g gy ugha gks jgh gSA daiuh ls f'kdk;r djrs gq, ,d o.kZukRed i=k fy[ksA

mi;qDr fojke fpÞu dk mi;ksx djsa A

There is an Internet connectivity issue with your new phone. You try to get the problem

filed multiple times, but it is not getting resolved. Write a descriptive letter complaining

to the company. Use appropriate punctuation marks.
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(b) jobseekers.com ij izdkf'kr ,d foKkiu ds tokc esa viuh ilan ds O;kikj esa lgk;d ds in

ds fy, viuk CV vkSj mldk doj viuk i=k fy[ksa A (ikB 8 ns[ksa)

Write a cover letter and your CV in response to an advertisement uploaded on

jobseekers.com for the post of an assistant in the trade of your choice.

(See Lesson-8)


