
OR GANI SA TION OF LI BRARY MA TE RI ALS

Jß́Wmb` gm_J´r H$m Ï`dÒWmnZ

(437)

Time : 3 Hours ] [ Max i mum Marks : 60

g_` : 3 K Q>o ] [ nyUm™H$ : 60

Note : (i) An swer all the four Parts.

(ii) Marks are in di cated against each Part.

{ZX}e> : (i) g^r Mma ^mJm| Ho$ CŒma X|ü&

(ii) ‡À òH$ ^mJ Ho$ AßH$ gm_Zo {XE JE h¢ü&

PART–A

^mJ–A

Note : An swer any two ques tions. 10×2=20

{ZX}e Ö {H$›ht Xmo ‡ÌZm| Ho$ CŒma üX|ü&

1. List major schemes of library classification. Give a brief overview account of

Colon Classification.

‡_wI J´ßWmb` dJuH$aU n’{V`m| Ho$ Zm_ ~VmEo±ü& {¤{~›Xw dJuH$aU ‡Umbr H$m gß{j· {ddaU H$a|ü&

2. Write the importance of stock verification in libraries.

nwÒVH$mb`m| _| ^ßS>ma gÀ`mnZ Ho$ _hŒd H$m CÑoI H$a|ü&

3. Explain the use of library materials seen by you in your library.

AnZo nwÒVH$mb` _| ‡`w∫$ nwÒVH$mb` gm_{J´`m| Ho$ Cn`moJ H$s Ï`mª`m H$a|ü&

4. What do you understand by cataloguing? Describe the purpose of a library

catalogue in detail.

n´gyMrH$aU go Amn ä`m g_PVo h¢? nwÒVH$mb` ‡gyMr Ho$ C‘oÌ` H$m {dÒVmanyd©H$ dU©Z H$a|ü&

437/VOC/927 3 [ P.T.O.



PART–B

^mJ–~$

Note : An swer any four ques tions. 5×4=20

{ZX}e Ö {H$›ht Mma ‡ÌZm| Ho$ CŒma üX|ü&

5. What do you mean by Call Number? Differentiate between Call Number and

Class Number.

AmàmZ gßª`m go Amn ä`m g_PVo hß°? AmàmZ gßª`m VWm dJ© gßª`m Ho$ ~rM AßVa ÒnÔ> H$a|ü&

6. Write different stacking methods.

ÒQ>°qH$J H$s {d{^fi {d{Y`m| H$m dU©Z H$a|ü&

7. Discuss the qualities of a good notation.

CŒm_ AßH$Z Ho$ JwUm| H$s MMm© H$a|ü&

8. What are the areas of responsibility of the maintenance section?

aI-aImd AZŵ mJ Ho$ Xm{`Àd Ho$ joÃm| H$m CÑoI H$a|ü&

9. What is a catalogue card? Discuss with the help of a sample entry.

‡gyMr nÃH$ ä`m h°? g°ßnb gßboI ~ZmH$a BgH$m {ddaU X|ü&

10. Why do some libraries adopt the broken order for arrangement of books in the

stacks?

ÒQ>°H$ _| nwÒVH$m| Ho$ Ï`dÒWmnZ Ho$ {bE Hw$N> nwÒVH$mb`m| _| Ip S>V-H´$_ ä`m| AnZm`m OmVm h°?

PART–C

^mJ–g$

Note : An swer any ten ques tions. 1×10=10

{ZX}e Ö  {H$›ht Xg ‡ÌZm| Ho$ CŒma X|ü&

11. What are different kinds of multisensory materials?

~h˛-gßdoXr gm_{J´`m| Ho$ {d{^fi ‡H$ma ä`m h¢?

12. What is notation?

AßH$Z ä`m h°ü?
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13. What is the standard size of newspaper?

g_mMma-nÃ H$m _mZH$ AmH$ma ~VmE±ü&

14. What is the necessity of library binding?

nwÒVH$mb`-{OÎXgmµOr H$s AmdÌ`H$Vm ä`m| h°?

15. Who are the enemies of books?

nwÒVH$moß Ho$ eÃw H$m°Z h¢?

16. What is the difference between open-access and closed-access system?

_w∫$-A{^J_ ‡Umbr Am°a AdÈ’-A{^J_ ‡Umbr Ho$ ~rM AßVa ~VmE±ü&

17. What is the facet formula for book number in Colon classification?

H$mobZ dJuH$aU _| nwÒVH$ gßª`m Ho$ nj-n[agyÃ H$m CÑoI H$a|ü&

18. Mention the size of the card catalogue.

‡gyMr nÃH$ H$m AmH$ma ~VmE±ü&

19. What is the frequency of periodicals?

n{ÃH$mAmßo H$s ‡H$meZmd{Y ä`m h°?

20. How is sheaf catalogue different from card catalogue?

er\$ H°$Q>bm∞J {H$g ‡H$ma H$mS>© ‡gyMr go {^fi h°?

21. What do you mean by shelf-list ?

eoÎ\$-{bÒQ> go Amn ä`m g_PVo h¢?

22. What is a class number?

dJ© gßª`m ä`m h°?
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23. What is a reference book?

gßX^© nwÒVH$ ä`m h°ü?

24. What is the role of the photoduplicating machine?

\$moQ>mo‡{V{bnrH$aU _erZ H$s ^y{_H$m H$m CÑoI H$a|ü&

25. What is a map?

_mZ{MÃ ä`m h°ü?

PART–D

^mJ–X$

Note :

(i) Answer all questions.

(ii) Write ‘Yes’ or ‘No’ in the answer-book. ½×20=10

{ZX}e Ö

(i) g^r ‡ÌZm| Ho$ CŒma X|ü&

(ii) CŒma-nwpÒVH$m _| ‘hm± ’ `m ‘Zht ’ {bI|ü&

26. Class Number is the number by which the reader calls the book.

dJ© gßª`m Eogr gßª`m h° {OgHo$ ¤mam nmR>H$ nwÒVH$ H$m AmàmZ H$aVm h°ü&

27. Twentieth edition of DDC is having two volumes.

Sr0 S>r0 gr0 Ho$ ~rgd| gßÒH$aU _| Xmo Iß S> h¢ü&

28. In addition to main classes, CC is supplemented by standard subdivisions,

geographical divisions, language and literature divisions.

_wª` dJm] Ho$ A{V[a∫$ H$mobZ dJuH$aU(CC) _| AZwnyaH$ Ho$ Í$n _| _mZH$ Cn{d^mOZ, ^m°Jmo{bH$ {d^mOZ,
^mfm Edß gm{hÀ` {d^mOZ H$m ‡`moJ h˛Am h°ü&

29. DDC was published for the first time in 1976.

S>r0 S>r0 gr0 nhbr ~ma 1976 _| ‡H$m{eV h˛Am Wmü&
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30. Shelf classification is the classification, which is designed for use in arranging

books on shelves.

eoÎ\$ dJuH$aU Eogm dJuH$aU h° {OgH$m Cn`moJ {ZYm{Z`m| na nwÒVH|$ Ï`dpÒWV H$aZo Ho$ {bE h°ü&

31. Notation serves as a shorthand sign.

AßH$Z em∞Q>©h° S> gßHo$V Ho$ Í$n _| H$m`© H$aVm h°ü&

32. The library catalogue informs the users about what kind of documents are

available in the library and where they are located.

nwÒVH$mb` ‡gyMr Cn^moäVmAm| H$mo Bg ~mV H$s gyMZm XoVr h° {H$ nwÒVH$mb` _| {H$g ‡H$ma Ho$ ‡boI Cnb„Y 
h°ßü Am°a do H$hm± aIo JE h¢ü&

33. Catalogue code is a set of rules for guidance of cataloguers in  preparing entries 

for a catalogue.

‡gyMrH$aU gß{hVm {Z`_m| H$m g_wÉ` h° {Ogo nwÒVH$mb` ‡gyMr Ho$ {bE gßboIm| Ho$ {Z_m©U hoVw, ‡gyMrH$mam|
Ho$ _mJ©Xe©Z Ho$ {bE ~Zm`m OmVm h°ü&

34. Cataloguing is the process of preparation of catalogue entries.

‡gyMrH$aU ‡gyMr gßboIm| H$mo V°`ma H$aZo H$s ‡{H´$`m h°ü&

35. Dictionary catalogue is a catalogue in which the entries are arranged in

classified order of subjects.

H$moe ‡gyMr EH$ Eogr ‡gyMr h° {Og_| gßboIm| H$mo {df`m| Ho$ dJuH•$V H´$_ _| aIm OmVm h°ü&

36. Step-type, pigeon-hole type and inclined type of display methods are used for

book display.

grãT>r-Zw_m, ImZm-Zw_m Am°a A{^ZV-Zw_m ‡Xe©Z {d{Y`m| H$m Cn`moJ nwÒVH$m| Ho$ ‡Xe©Z Ho$ {bE {H$`m OmVm
h°ü&

37. In step-type racks, each step is about 2 inches deep and 6 inches high.

grãT>r-Zw_m a°H$m| _| ‡À òH$ MaU 2 BßM Jham Edß 6 BßM D±$Mm hmoVm h°ü&

38. The height and width of the pigeon-hole are 7·5 feet and 6 feet respectively and

the depth is about one foot.

H$mo>Zw_m ImZmoß H$s D±$MmB© Am°a Mm°ãS>mB© 7·5 \$sQ> Am°a 6 \$sQ> hmoVr h° Am°a JhamB© bJ^J EH$ \w$Q> hmoVr h°ü&
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39. The back issues of periodicals are usually arranged alphabetically.

n{ÃH$mAm| Ho$ {nN>bo AßH$m| H$mo gm_m›`V`m AmZwd{U©H$ H´$_ _| Ï`dpÒWV {H$`m OmVm h°ü&

40. The shelves used for display of periodicals are called racks.

n{ÃH$mAm| Ho$ ‡Xe©Z hoVw eoÎd H$mo a°H$ H$hVo h¢ü&

41. Vacuum cleaner is used to suck the dust from the books.

d°ä ỳ_ äbrZa H$m ‡`moJ nwÒVH$m| go Yyb ItMZo Ho$ {bE {H$`m OmVm h°ü&

42. Binding helps in strengthening the physique of the books and increases their

life.

{OÎXgmµOr nwÒVH$m| H$mo ~m¯ gwajm XoVr h° Am°a CZH$m OrdZH$mb ~ãT>mVr h°ü&

43. Stock verification is otherwise known as weeding of books.

^ßS>ma gÀ`mnZ H$mo Xygao e„Xmoß _| nwÒVH$m| H$s N>±Q>Zr ^r H$hm OmVm h°ü&

44. Weeding is the process of withdrawal of unwanted documents from shelves.

N>±Q>Vr EH$ Eogr ‡{H´$`m h° {Oggo eoÎd na go Admß{N>V ‡boIm| H$mo hQ>m`m OmVm h°ü&

45. Systematic checking of library holdings is done by stock verification.

^ßS>ma gÀ`mnZ ¤mam nwÒVH$mb` gßJ´h H$s gwgÂ~’ Om±M H$s OmVr h°ü&

H H H
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